The Title of the Paper: Submission _.
This is the subtitle of the paper, this document both explains and embodies the submission format for authors using Word
FIRST AUTHOR'S NAME, INITIALS, AND LAST NAME
First author's affiliation, an Institution with a very long name
SECOND AUTHOR'S NAME, INITIALS, AND LAST NAME
Second author's affiliation, possibly the same institution
THIRD AUTHOR'S NAME, INITIALS, AND LAST NAME
Third author's affiliation, possibly the same institution
Although there is no distinctive header, this is the abstract. 
Keywords and Phrases: Insert comma delimited author-supplied keyword list, Keyword number 2, Keyword number 3, Keyword number 4
Introduction
Inserting Content Elements
The next subsections provide instructions on how to insert figures, tables, and equations in your document. 
Tables
Tables are “float elements” which should be inserted after their first text reference and have specific styles for identification.  Do not use images to present tables, or they will be inaccessible to readers using assistive technologies.
Authors can insert tables by using the MS Word option (INSERT ->Table) and providing the required row and column size. Every table must have a caption (title) above it, which must have the “TableCaption” style applied. Please note that tables should not be supplied as image files, but if they are images they must have the “Image” style applied. As an example, Table 1 shows all the styles available in this template, to be applied to the respective element of your text.
[bookmark: _Ref31715975]Table 1: Styles available in the Word template
	Style Tag
	Definition
	Style Tag
	Definition

	Title_document
	main title of article
	ListParagraph
	list items

	Subtitle
	subtitle of article
	Statements
	math statements

	Authors
	author name
	Extract
	block quotations

	Affiliation
	author affiliation information
	Algorithm Caption
	caption for algorithm

	AuthNotes
	footnote to author(s)
	AckHead
	heading for acknowledgements

	Abstract
	abstract text
	AckPara
	acknowledgements text

	CCSHead
	heading for CSS Concepts
	GrantSponsor
	sponsor of grant

	CCSDescription
	CSS terms
	GrantNumber
	number for the grant

	KeyWordHead
	heading for keywords
	ReferenceHead
	heading for references

	Keywords
	keywords text
	Bib_entry
	references

	ORCID
	author's ORCHID #
	AppendixH1
	appendix heading level 1

	Head1
	heading level 1
	AppendixH2
	appendix heading level 2

	Head2
	heading level 2
	AppendixH3
	appendix heading level 3

	Head3
	heading level 3
	TableCaption
	title of table

	PostHeadPara
	first paragraph after a heading
	TableHead
TableFootnote
	column head of table
footnote to table

	Para
	Subsequent paragraphs of general text
	Image
	figures

	ParaContinue

DisplayFormula
	flush left text after display items like math equations, lists etc.
numbered math equation
	DOI
	Digital object identifier

	DisplayFormulaUnnum
	unnumbered equations
	Label
	label


Tables can be very difficult for people using screen reader technology to understand unless they include markup that explicitly defines the relationships between all the parts (i.e.: headers and data cells). A key to making data tables accessible to screen reader users is to clearly identify column and row headers. In Word, authors should identify which row or rows contain column headers. Below are the steps to do this:
Select that table’s row, then right-click the row and select “Table Properties”;
In the Table Properties window, click the Row tab and select the box that says “Repeat as header row at the top of each page.”
Figures
Figures are “float elements” which should be inserted after their first text reference, and have specific styles for identification. Insert a figure and apply the “Image” paragraph style to it. For the figure caption, apply the style “FigureCaption.” 
To accommodate readers with color vision differences, figures should still be usable when printed in grayscale. Refer to elements of the figure with non-color terms, for example “indicated as squares” instead of “indicated in blue”. Use different patterns in bar charts, different line patterns in graphs, and different shapes in plots to distinguish groups of elements and reinforce color differences.
Half Width Figures.
Figure 1 is an example of a figure and caption spanning the half-page width (one column in a two column format) with the styles applied.  If your figure contains third-party material, you must clearly identify it as such, as shown in the example below.
[image: C:\Dropbox\in\downloads\sample-franklin.png]
Figure 1: 1907 Franklin Model D roadster. Photograph by Harris & Ewing, Inc. [Public domain], via Wikimedia Commons. (https://goo.gl/VLCRBB)
Full Width Figures.
Figure 2 is an example of a figure and caption spanning the full-page width with the styles applied. If your figure contains third-party material, you must clearly identify it as such, as shown in the examples.
[image: C:\Dropbox\in\downloads\sample-franklin.png]
Figure 2: Mockup of a bombe machine at Bletchley Part. Photograph by Sarah Hartwell. [Public domain], via Wikimedia Commons. (https://commons.wikimedia.org/wiki/File:TuringBombeBletchleyPark.jpg)
Figure Descriptions.
Every figure should have a figure description unless it is purely decorative. These descriptions convey what’s in the image to someone who cannot see it. They are also used by search engine crawlers for indexing images, and when images cannot be loaded. 
A figure description must be unformatted plain text less than xxx characters long.  Figure descriptions should not repeat the figure caption – their purpose is to capture important information that is not already provided in the caption or the main text of the paper. For figures that convey important and complex new information, a short plain text description may not be adequate. More complex alternative descriptions can be placed in an appendix and referenced in a short figure description. For example, provide a data table capturing the information in a bar chart, or a structured list representing a graph.  For additional information regarding how best to write figure descriptions and why doing this is so important.
The instructions below describe the required steps authors need to follow in order to insert descriptive text for figures (alt-txt value) in MS Word 2019 on Windows or Word 2016 and later on Mac:
1. Insert a picture in the document.
2. Right-click the image and select “Edit Alt Text”. 
Citing Related Work
This section cites a variety of journal [5, 15], conference [1, 6, 8, 12, 13], and magazine [3] articles to illustrate how they appear in the references section. It also cites books [9, 10], a technical report [7], a PhD dissertation [4], an online reference [14], a software artifact [11], and a dataset [2].
As you build your article, you should note where you will be placing citations. If you are using numbered citations and references, the reference number - "...as shown in [5]..." is sufficient. If you are using the "author year" style, a reasonable placeholder is the primary author's last name and the year of publication - "...as shown in [Harel 1978]..." - we will be updating this placeholder later in the process with the citation label as generated by the Word macros in the "master template."

ACKNOWLEDGMENTS
Acknowledgments are placed before the references. Add information about grants, awards, or other types of funding that you have received to support your research. Author can capture the grant sponsor information, by selecting the grant sponsor text and apply style ‘GrantSponsor’. After this, select grant no and apply ‘GrantNumber’ from style panel. Example of Grant sponsor: Competitive Research Programme and example of Grant no: CRP 10-2012-03.
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